Name:  ___________________________________

Truncation

Always bear in mind that computers can only search an exact string of letters.  They cannot take into account, as you can, that more than one word may be formed from the same root, and that articles using different related words may all be relevant to your topic.  For instance, suppose that you are looking for information on presidential elections.  An article that talks about “the president’s relation to the electorate,” “presidential elections resolved in the electoral college,” or “how presidents are elected” will all be relevant to your search.  Now, suppose that you have already analyzed the concepts in your search and have realized that voting is a concept that is related to election and ought to be linked to it with the Boolean operator or.  Articles that speak of “bringing out the vote for presidential elections” or “voters in the presidential election” will also be relevant to your topic.

Truncation allows you to capture all the words deriving from the same root that might be relevant to your topic.  To truncate, type the string of letters that would be the same in all of the words you want to retrieve, followed by the truncation sign.  Different databases and search engines use different truncation sighs.  Some common ones are an asterisk (*), a question mark (?), or an exclamation point (!).  A few databases will automatically assume that you want to truncate everything you type.  Check the help screens to find out how truncation is handled in the particular database that you are searching.  In this exercise, we will be using * as the truncation sign.

Below is a list of variants of the word vote that you might want to capture in your search:






 vote






 votes






 voting






 voter






 voters

Draw a line down the column following the last letter that is the same in all these words.  The truncation sign will be placed where you drew the line.  At the bottom of the column below is the truncated form which captures all the words in the column:






 vote






 votes






 voting






 voter






 voters






 vot*

Below are examples which show how to truncate the other words we plan to use in our search:




 elect ion 


president ial



 elect ed


president



 elect oral


president s



 elect ing


president ’s



 elect*



president*

Now, practice truncation on your own.  For each of the groups of words below, write at the bottom of the column the truncated form that would capture all of the words in the column:


psychology

marry


colonial

empirical


psychosis

married

colony


empiricist


psychotic

marriage

colonist

empiricism


psychiatry

marrying

colonies

empiricism


psychological




colonialism


psychiatric


__________

__________

__________

___________

